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General Guidelines
1. The manuscript must be structured into clearly defined editorial units. Editorial unit headings should not end with a full stop. Arabic numerals must be used.
2. Subsequent keywords should be separated by semicolons.
3. Footnotes must not be used in the abstract or in the title of the manuscript.
4. Footnotes must be prepared consistently, using either Polish citation conventions (e.g. dz. cyt., tamże) or Latin citation conventions (e.g. op. cit., ibidem). Mixing both systems within a single manuscript is not permitted.
5. [bookmark: _GoBack]Foreign words, phrases, and expressions must be italicised.
6. Titles of monographs, journal articles, and chapters in edited volumes must be italicised.
7. Journal titles must appear in quotation marks and must not be italicised.
8. Footnote markers must be placed before punctuation marks. Each footnote must end with a full stop. A sentence-ending full stop must be placed after the closing quotation mark.
9. Where the same source is cited in the immediately following footnote, the term Ibidem (Tamże) must be used.
10. Where a work by the same author is cited in the immediately following footnote, the terms Idem or Eadem (Tenże, Taż) must be used.
11. All abbreviations must be explained in a footnote at their first occurrence, e.g. „Act of 23 April 1964 – Civil Code (Journal of Laws 1964, No. 16, item 93, hereinafter: CC)”.
12. The name of the publisher must not be included either in footnotes or in the bibliography.
13. Footnotes must be set in Times New Roman, font size 10, single-spaced, and justified.
14. All sources cited in the manuscript must be listed in the bibliography.
15. The bibliography must be arranged alphabetically by authors’ surnames, followed by the initial of the given name. Page ranges must not be indicated.
16. Each bibliographic entry must end with a full stop.
17. The bibliography must be divided into the following sections:
– Literature
– Legal Acts
– Case Law
18. The bibliography must be prepared using the Latin alphabet. Sources originally written in other scripts must be transliterated.
19. Literature entries must be arranged alphabetically by author’s surname; edited volumes must be listed alphabetically by title.
20. In multi-author works, authors must be listed in the order in which they appear on the title page.
21. Where a publication has more than three authors, only the first author’s initial and surname should be given, followed by et al..
22. Where the author cannot be identified, the bibliographic entry must begin with the title of the work.
23. Legal acts must be listed chronologically, starting with the earliest.
24. Case law must be listed chronologically, starting with the earliest.
25. Where available, the DOI must be provided for journal articles.
26. When using sources from the LEX, Legalis systems or other legal information databases, the identification number of the given source should be provided at the end of the footnote.
27. Places of publication must be given in their original language and must not be translated. Multiple places of publication must be separated by en dashes (e.g. Warsaw–Lublin–Kraków).
28. Bold type and underlining are not permitted in the main text or in footnotes, except for editorial unit headings.
29. Active hyperlinks must be removed from cited web addresses.
30. Full titles of scientific journals should be used.
Selected Examples of Footnote Formatting
Monographs / Edited Volumes
	Single-author monograph 
	First citation:
	J. Nowak, Prawo cywilne w zarysie, Warsaw 2010, p. 1.
	Subsequent citation of the same work:
	J. Nowak, dz. cyt. (or op. cit.), p. 10.
	Subsequent citations of different works by the same author:
	J. Nowak, Prawo cywilne w zarysie, Warsaw 2010, p. 1 → J. Nowak, Prawo 	cywilne…, p. 12.
	J. Nowak, Dylematy etyczne prawnika, Warsaw 2010, p. 12 → J. Nowak, Dylematy…, 	p. 12.
	Contribution to a multi-author volume (authorship of individual chapters 	indicated):
	J. Nowak, Idea równości w prawie cywilnym, in: J. Kowalski, J. Nowak, J. 	Wiśniewski, Aksjologia prawa cywilnego, Warsaw 2023, p. 10.
	Contribution to an edited volume:
	J. Nowak, Etyka radcy prawnego, in: Etyka zawodów prawniczych, J. Wiśniewski 	(ed.), Warsaw 2011, p. 10.
	Collective (institutional) author:
	Ministry of Justice, Praktyczny przewodnik po prawie, Warszawa 2022, p. 1
	Journal Articles
	Citation of a scientific article published in a scholarly journal:
	J. Nowak, Przesłanki umorzenia postępowania przygotowawczego, “Prawo Karne”, 	2011, vol. 1, issue 1, p. 10.
	Subsequent citation:
	J. Nowak, dz. cyt. (or op. cit.), p. 10.
	Commentaries on Normative Acts
	J. Nowak, Commentary on Article 12, in: Kodeks postępowania karnego. Komentarz, 	vol. I, arts. 1–100, J. Wiśniewski (ed.), Warsaw 2020, p. 14.
	Sources of Law and Judgments
	Normative acts, in particular statutes, regulations, and sources of EU law, should 	be cited as follows:
	Act of 23 April 1964 – Civil Code (Journal of Laws of 1964, No. 16, item 93, as 		amended).
	Directive 2004/48/EC of the European Parliament and of the Council on the 	enforcement of intellectual property rights (Official Journal of the EU L No. 157).
	In the case of consolidated texts, the phrase “consolidated text:” should be added 	before the reference to the Journal of Laws:
	Regulation of the Minister of Science and Higher Education of 28 September 2018 on 	the detailed procedure for explanatory and disciplinary proceedings in student matters, 	as well as the manner of enforcing disciplinary penalties and their expungement 	(consolidated text: Journal of Laws of 2018, item 1882).
	In subsequent citations of the same normative act, the previously adopted 	abbreviation 	should be used:
	Act of 23 April 1964 – Civil Code (Journal of Laws of 1964, No. 16, item 93, as 	amended, hereinafter: CC).



	Citation of Judgments
	Standard abbreviations must be used for adjudicating bodies (e.g. Constitutional 	Tribunal – TK; Voivodeship Administrative Court – WSA; European Court of 	Human Rights – ECHR).
	Citations must include the type of decision, the court, the date of delivery, and the 	case number. Where a decision is unpublished, the designation unpublished 	must 	be added.
	Judgment of the Court of Appeal in Lublin of 13 September 2017, III AUa 1259/
	Judgment of the Court of Justice of 11 November 2025, C-19/23, Kingdom of 	Denmark v. European Parliament and Council of the European Union.
	Where a decision is retrieved from the LEX or Legalis database, the database 	reference number must be provided.
	Judgment of the Court of Justice of 27 November 2025, C-746/24, BANK 	MILLENNIUM S.A. v. PR, LEX No. 3945910.
	Judgment of the Court of Justice of 27 November 2025, C-746/24, Bank Millennium 	S.A. v PR, LEX No. 3945910.
	Online Sources
	Online publications must include the author’s initial and surname, title of the 	work, 	title of the periodical (where applicable), year of publication (where 	available), the URL (without an active hyperlink), and the date of access, e.g. 	“[accessed: 1 January 2025]”.
	J. Powell, Benjamin Constant. Liberty and Private Life, 1997, 	fee.org/articles/benjamin-constant-liberty-and-private-life/ [accessed: 1 January 2021].
	Where the author cannot be identified, the entry must begin with the title.
	Where the date of publication cannot be determined, it must be omitted.
	Other
	When citing unpublished works, the following example should be used:
	J. Nowak, Prawo administracyjne, [Typescript of doctoral dissertation], Lublin: Maria 	Curie-Skłodowska University 2004, p. 10.
Prepared by Dr P. Lesiński, Editorial Secretary, based on:
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4. Institute of American Studies and Polish Diaspora Studies, Jagiellonian University, ZASADY SPORZĄDZANIA PRZYPISÓW BIBLIOGRAFICZNYCH, Guide for authors of bachelor’s and master’s theses. [accessed: 9 December 2025].
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